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APPLICATION – QUESTIONNAIRE 
1. COMPANY DETAILS:

1.1. Name of company:

	


1.2. Company details:

	City/Town/Country 
where your business is based:
	

	Email address:
	

	Contact phone number + contact person:
	


1.3. Person completing this questionnaire

	Name 
	Your position in the company

	
	


1.4.  Website address:

	


1.5. When was your company incorporated and when did you start with your business operations?

	


1.6. How many persons are directly employed in your business?

	


2. PRODUCTS:
2.1. What products does your company produce? (List below)

	


2.2. Please insert 4 images of your latest product range into the boxes below:

(Or send these as attachments. Please scale images down to a reasonable size and label each image with your company name!)


2.3. List the main raw materials used in the production of your products:

	


3. DESIGN & PRODUCT DEVELOPMENT

3.1. Who designs the products in your company?

	


4. PRODUCTION

4.1. How would you best describe your production facility?

(Put an X into the box next to the description that best fits)

	I produce in my own workshop/factory
	

	I subcontract my production to external producers/producer groups 
	


4.2. How many persons are directly employed in the production of your products?

	


4.3. How many persons are indirectly employed in the production of your products? 

 (In the event you sub-contract production to external producer groups)
	


4.4. What is the monthly production capacity for one of your main products?
	Product:
	

	Capacity (per Month):
	


5. MARKETS

4.5. To which markets do you currently sell you products: 

	Domestic market 
	Percentage of sales: 

	Regional market 
	Percentage of sales: 

	International Export market 
	Percentage of sales: 


14. What year did your company start exporting?
	


15. Which countries do you currently export to?
	


2.4. When was your last export order?
	When? Month? Year?
	

	Approx. Value in USD:
	

	To which country:
	


2.3. What was you largest single export order to date?

	Month? Year?
	

	Approx. Value in USD:
	

	To which country:
	

	How was this shipped?

Airfreight or Sea freight?
	


6. EXPORT PACKAGING
6.1. How do you package your products for exports?

	


6.2. Do you have packaging units for each product?

	


7. EXPORT PRICING
SOURCE East Africa is a professional B2B trade fair and seeks to attract regional and international buyers. The pricing information requested below, will be studied by experienced consultants with a good knowledge of market prices. Should they feel your prices are not competitive, they will give you valuable advice. Your price information also helps us in our match-making efforts, allowing us to invite the right kind of buyer. 

* All information provided shall be treated with utmost discretion!
7.1. How do you price your products for export?

	


7.2. Please attach a copy of your costing sheet that shows how you calculate your export prices.

7.3. Please also send us a copy of your Terms and Conditions (if this is available).

8. TRADE FAIR PARTICIPATION
8.1. Has your company participated at International Trade Fairs before?
	


8.2. If yes, list some of the Fairs below:

	Trade Fair
	City/Country
	Year

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


9. EXPECTATIONS
9.1. What are your expectations participating at SOURCE East Africa?
	


10. ATTACHMENTS:

Please make sure to attach the following documents to this questionnaire:

9.1. 4 images of your latest product range 

(please scale these down to a reasonable size and label each image with your company name)
9.2. A copy of your latest Export Price List
9.3. A copy of your Costing & Pricing Sheet 

(Showing how you calculate your export prices)

9.4. A copy of your Terms & Conditions (if available)

Thanks a lot for taking the time to fill out the questionnaire! 
All of the information provided shall be treated with utmost discretion!
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